NATURAL SCIENCE COLLECTION ASSISTANT
THE NEWARK MUSEUM

This position is part-time temporary, with a two and a half years duration

Position objective:
The Science Collection Assistant is a museum professional experienced in registrarial and collection management principles. The assistant works to gain intellectual control of the Museum’s science collection. He or she reports to the Project Director and works closely with the Curator of Science.

Specific duties:
· Responsible for accessioning, inventorying  and organizing the science collection, which includes Minerals, Rocks, Fossils, Plants, Insects, Shells, Birds and Mammals.
· Works with registrars to connect science specimens to existing records and with the Database Administrator to develop plans for data entry. 
· Organizes storage areas and oversees access to collections as needed.

· Leads in labeling specimens with appropriate tracking number, as needed. 

Qualifications:
The Science Assistant position is a 2.5-year, part time position.  A master’s degree in biology or geology with a minimum of two years of experience is required.  Individual must have strong organizational, interpersonal and computer skills.  Familiarity with ARGUS software and digital imagining is a plus.

Applications to:
Carolyn Clark

Human Resources

Newark Museum 
49 Washington Street

Newark New Jersey 07102
